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Create Shopping Lists  
 

1. Select the product you want to add to your shopping list. 

 
 

2. Click Add to Cart 

 
 

3. Click Save as Shopping List 
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4. Enter a name for the list.  Use only letters and numbers.  Do not user special characters 
5. Optional: Enter a description 
6. Click Save 

 
 

View Shopping Lists  
 

1. Click Search & Order 

 

2. Select Shopping List 
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Note: Shopping lists never expire, however, they can be deleted if not needed.  

Automatic Shopping Lists  
Shopping lists are also automatically created from items in your cart when the following happens: 

• You have items in the cart and try to leave “Place Order” page before finalising the order.   
• Your shopping session times out.  
• You lose power or internet connection while shopping. 

Edit Shopping Lists  
 

1. Click Search & Order 
2. Select Shopping Lists 

 

3. Click the name 

 

4. To edit the details, perform the following: 
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a) Click Edit 

 

b) Edit the name, description, or both, as needed. 
c) Click Save 

5. To remove items from a list, perform the steps below:  
a) Click the X in the item’s row 

 

 

b) Click Ok 

Delete Shopping Lists  
 

1. Click Search & Order 
2. Select Shopping Lists 

 

3. Click the X in the row, or click the name and then click Delete Shopping List 
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4. Click Delete 

 


