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Overview 
This OASIS (Order and Shipment Information System) Request a Proforma Quote Invoice User Guide 
details how you can easily request a Proforma Quote Invoice.    

Request a Proforma Quote Invoice 
From the cart page in OASIS, you can request a Proforma Quote Invoice.  Items can be added to the 
cart via Quick Order, Purchase Order Upload, Multi-ISBN upload, shopping lists and the search and 
order toolbar.   
 
Once all your items are added to the cart page you will see the following:  
 

1. Click ‘Proforma Quote Invoice 
 

 
 

2. A new box will open  
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3. Complete the mandatory fields (*) PO reference and Recipient email 
4. Include any special instructions  
5. Click submit 

 
You will now see a success message, which will include your case number:  
 

 
 
You will then receive your Proforma Quote Invoice via the email you entered in step 3 above.  

 


